36HmxggLoreo bgs635650mgdemm 3Mma™Mmsdols

Lox 96OM BHTIONEOL 0YYMHOPOLIO 3060 -
050¥dob ImmS OHMLM3geol Lobgerdfogm Mboggdliodgdo

3653950990 bbb GdM 3BrIM5Td

Lodyggm bsgdg

ol Lobgwimgds: 0bgm®mBsgomwmo fogboghgds 1

0s0vwydo, 2020

»B3GYge Bsgddg“ sbstao Ne 7

9ol bGs@Enlo: Bmyswo Ineo



1. Bmy5000 0bxgmMsgos

LsMgaoLE®sgom bmdgho:

0610003

Labgerfimgds:

0bgm®dsz0mo foaboggds 1

399m73946gd0l/(3300Egdol msmono:

20.06.2017/13.10.2017

ImE3meErmds 3Mgodgddo:

3

9By ©s33900L fHobsdommds:

9ol sofighs:

9ol EalBwEgdol 9989y 306 dgmdwos:

Lodmdocm  B0BBIdOL  MYoE0BYdOLsM30L  LoFotm IT oblEHMwIghEgdols ©o
LobGgagdol  as8mygbgds, GgJuGHwIMo ©MIMAgbEGHoL TmIbogds, 3Mmagbool
d9glodsdolo gergd@®mbrymo 3bOowgdol dmdBogds, 3MMxglool dgbsdsdolo
36M9D9b@ 9300l 8mdBogds, 300Mb03s305 gergzmbEoL d9dzqgmdom



2. 1ESBEIOGHmOo BsbfgMgdo

39933Lgd0L
Bfisgerol 8ggagdo dglemegdols 3GoEgMovydgdo 3339¢%96300b 3565993 Hgd0L BsMHYgd0 80856 0HEOds
1. Lodeydsm 1. UfmMs  0g4gbgdol  m3ghsgorymo  LolGgdol  goMgdml | m3gMsgoryemo bobidgds: Windows 7 / 8.1 /10 96 woberglo; 3G5JBH03HIwo
90Bbgdols 0bLGHEAgbEgdL; 0blBHMIgbBgdo: Start 9gbovy; s8mEsboms Bbmewo(Task Bar); | ©35¢gds
95¢obHgdobsmgol | 2. LHmGo Jdbolb s 0ygghgdl 0bxm®mBsgool mGysBobsgool | Computer; Recycle Bin; qomyozm®o oliggdo; 53306039000
bsgot@em IT 9eq3g6¢3gdL; 0683m® 3300l mMHs60BEo0l gegdgb@gdo: Bsowo, Lodsmsw g,
0bLEHMYIgbEgooLs s | 3. 094gbgdl  ,3bgrr  3Ws3z009dL°  M3gMsomwo  LobGgdol | Bogrdbdmdo;
Lol gdgdol 296099mdo s Md09dHY06 3MFomdolsl; 39000L58560930Ld> s JEra3mbiBol dobsdsMmmgdol LEHOYMJGHWMS:
2500ygbgdos 4. Ufm6o  50moEbmdl  39ddoLsdsMmgdols @s  gegmbGol | omdgbo, @, , .
0L535M009d0L LODMEIMJOOL JOIOMIWOMBSL - BEHMYIJEHTIOSL; 0bgm®mPsgos:  dgdbs  3ow3gmwo  Lo@yzgdom,  BEMIHBYOom,
5. bsdogdm  LobEgdgdol  09839mdom  Imodogdl  mgdsBuy® | Lo@Yzsms BMLEHO M6B0TEYIOMdOM;
0bggmMas30sL; B5603d365 3B bgMol dgbom8o: Bookmark dgbovy;
6. 9m0dogdl L3530 36Hm53qbowEo 90Bbgd0L | BgduBHydo HgEsgdmemo - Microsoft Word 3¢dsbgdgoo: Copy —
F9LEOMEIdOLMZOL  LOFOMHM  FOMAMTM S S39MoGWGwen | Paste; Save as
9 9396¢)goUL; 25000mfjgm0ol gm®Igdo: download, save as, Web page Complete, all
7. B3B0dbsgL dmdogdmaro 339Mmgd0L olsdsMmgdls d3®MsmbgMols | files
d9b0n3o; Juger®o 3s38oMo: Mlsgbm s 3909w MmO Jugem@o 3538060;
8. HydbdHob s BB SLEo, 390339ME0EL  Fosadal | 3mB3ovyBHgmol  BsMogs  Jugerdo:  Mlogbm  Jugarol
393b¢ B0 GysIB™MI0; 0©96308035GHMOOL  (Mlsgbm  Jugeol bsbgwo) sGBg3zs s
9. 29503m0FgMl 3909239MVY b3l Bs0ELS S MZom | 35MMEOl FJoPoMGdY;  Laabosb Jugrdo - Jugwol Loggbol
3993396 3500l Labom; 9090905 3003099GHJMLS s Fgbsdsdol Jugerw® dmfymdowrmdsls
10. ©535¢0gdol  gLsdsdolo  SbmME0gwgdL 5MLYdo | Fol; m3gMo30wo LobEgdol Tglodsdol Jugwme mg30500
Jugneo 3938060l oMgdmb  0IbGHOBoEoMIPRLS s Bsbdo | (Open network and sharing center) @omao3Mo IP 30bsdsmomgdol
303309EgMol Bs@mgsls; 933™35¢ 65 300gd0L 96 LEEH03M® BFIMHOL MMYBODYdY;
11. 303303gM0L Fglsdsdol 3mM@Ggddo s3mmIdL 3gMougMore | 396008gM0vEo dmfiymdogmdgds: 30063 Mo, b3sbgmo;
9mfigmdoErmdsls; LgM30L9d0: 89335, L3oboMgds.
12, ©535¢gd0l  Fglododolo,  d93F30Ls ©@s  LIsboMgdol
35650993HM9gdoL 259mygbgdom 049b90L 3960896000
dmfigmdomdgdol bg@goligdl.

2. 3Gmggliool 1. LfmMo 296350@s3L GHgduBwyo MgosdBmmgdols 393LGOo BGgEsiBHMOo: 3G5JBH03Hwo
d9lsd5d0L0 9950 gdMdIOL; Microsoft Word 56 sbsgomyo QO35S
393 nco 2. Limeo 09gbgdl $gdudmemo Mgsd@m®ol obLEG®MAghGown® | 0bLEG®MAgbGowm@o bsdrmswmgdgdo (dgbovwy): Home, Insert, Page

©m3mdgb@ol 1553v95¢0gdIRL; Layout
0dbsogdo 3. ©535¢gd0ol Fgliodsdols sbE¥ergdl m3wydgbEol ROI>BH0MYDS:




ROI>EGH0MION;

4. ©535¢9d0b dgLodsdolo MMogLgdL BHaJuBHL MsBOIMe
9229396(40L;

5. 065bogl o0l Lomsbsm gmMIsGHoo s dglisdsdol
dobsToHNBY.

3mb@o - Bmds, BgMO, Bmbo, 95399HY00. 35MaMsxk0 - BHaduEOL
2396oggds,  LEMOJMbIdLs s BdBsEgdl Mol dsbdogro,
Bsdmbomgoo, do6306090s;

305803790 gergdgbigdo:

3HH0w0, LYHMO, BoyMMHIdO;

350¢ol gm®Is@o: docx/doc; PDF.

3. 3Gmxgglool 1. LHmMo 3968503 s3L 9ergd@®mbrero sbGHogol 993BHmbmero gbGogro: Microsoft Excel 56 sbsanmyo; 36593030
8905300 gem d9L53gdMBIOL; 0mbs3gdms gmMIsBHgdo: BgdudMo, MHoEbzomo, 3BobsbLMMO, | s35gds
gbOogdols 2. ©535¢0gd0ol GgLsdsdolo dgodal/Hgdl s sMgsd@omgdl QOOHMOLY S MMOPOU;
0mdBsggds 9mbs399g0L Fglodsdol gm@ms@Edo; Insert Columns/Rows; Delete Columns/Rows
3. LoFoOmgdol FLsdsdolo 5doGHIOL s6/s ol bggEgols s abd30gd0: Sum, Max, Min, Average
LEBHMOJMbgdL; 0503030 BMOINEGd0: ,,00053J05; ,390MIWIdS ;  ,ogma3;
4. ©535¢0gd0L dgLsdsdobo 094gbgdl bdoMo 3odmygbgdso »3906531905%; ,30m 395G
xbdzog0l; ©053®38900: Column, Line, Pie, Bar
5. Ufimto 5096l ds®@GHog gmedrymgdl, »xMHgdol
BLMEWMEHYOHO O BoOEMBOMO JoBTSOMIOOL Fodmygbgd00);
6. 53500l Igliodsdolo 5390l OIRMS3YOL.
4. 36mgqbool 1. U6 49635603 93L 309Dgb@oaool dgbsddbgaro 30ma®msdgdol | 3Mma®msds: Microsoft PowerPoint o6 sbsqomyo; 9sgm®dgdol | 36Mod@ozweo
3glssdsdolo 3959 gdMBGOL; LbEHomgdo: 39bovy: Design; Q93590
309%gb@Es300L 2. 56Bg3L LErs0GdOL FoBRMMIGOOL LEOEgdLs; 3M5803Mwo  gwgdgbh@gdo:  gbMowo,  LyEomo,  Babs@o,
903bogds 3. 5053190l LEs0EYdDBY BHIJUGHNIO s FMIBOIME gEgdgbBHIOL; | B0RMMIOO, JMIBOIO, Z0WIM-3POM GSOWIO;
4. 360996300l doLoxMmMIGOW© 094gbgdl 560853090Ls S 5600530g00Ls >  gobsmmo gngddgdo:  Transitions;
30BN 989G OL; Animations;
5. Lfmos 0mhggl 309BgbGs3G00l Bggbgdol Mgh0090L; $396900L GHgg00gd0: dgbovy: Slide Show;
6. 0bsbogl 309B9bEE300L B0l Lomsbsm gm@AsEdo. 350¢ol gm®Is@o: PPTX/PPT; PPSX/PPS.
5. 3m3vb03530 1. 53500l Fglisdsdobs sbgbl  gamgdEMmmboymo gmlidol 99 BHOmbmemo gmbdob LgG30Lol 360t35009M0: | 305JGH03wo
9gmbEob 930LGHM530sL LgMzgoLol 3G:M350@gMOL Lydw)seEgdOm; www.gmail.com Q93590
d9839mdom 2. ©535a0gd0l dgLsdsdolag, 04gbgdl dGMAsbgdYdLS s dgbowmu, 0Mdsbgdgdo s dgbovy: sbowo fg@owol 9ggdbs, doMmomso | ©s330M39d0m

99dGHOMbmeo Fgmowol dgbsgdbgars o aologbegbaco;

3. ©535¢gd0l IglsdsdolLag sHMM 309w gdL FgMowrgdol dogdsl,
BOWEAHMSG05LS OO OE5RON;

4. ©535¢gd0lb dLsdsToLIE SHMMEOYgdL 3gMLmbserwy@o
0b6gm®m3sgools dgddbolis s mMYS60BYOL.

5QMILOGO, s SbENO, IR  SLEO, GBS0l  F0dT,
29305365, ologbogbo dgbobgs. dgdmbwyero (Inbox), LogIzm

(Spam), asg3bogbogo (Sent), fodwoero (Trash)  ga®owgdol
39O M900;

Lomorm@o  (Subject), sMglsdo (To, Cc, Bec), &gduEob
30O ws@ GgOBYwo BmM>H0;

ROWAHME05 5 ©3oggds:  gbHogbogdol  otzoMgds:

fogoombmwo (Read); fomzombogo (Unread); 86038369wmgsbo
(Important), 300b33w0300 dmbodgbs (Starred), séjogo (Archive);




390LMbsgrMHo 0bxm®Isios: Contacts - 3mbEog@gdol d9ddbs s

XoNIBIOT0 359600056903
6905JGH0M9ds; calendar - Bobsfg@ol 894dbs s Mgsd@HoMmgds.

Tasks - Bsbofgols  9gddbs oo

3. s3bstryg RsbsfHgMgdo:
3.1. Lfsgargdols s 898351900l mmysbobgdoliogols

Lfsgerols 09953035 Lfogergds-Lifjsgemols 89835Lgdol 9g00m©0/3gommEgdo 933039010 g05/3330390v)gdgd0 3BMRglovyeo
8900930 0900/09000©9d0 LBH9g6EHOL/ALIGHgEOl 3mMHEHBMEomlogzols

1. o 3033093906 3MFomdob @sfiygds /| @gdgos 360m39boEo Fobsmergdols 3653B03MNL0 5356 33300390000 - glitrIyEgdol
05305360 505; /36099bGs30s 3oLfogzgdgmo 3Gmagbome 9330390 gds
e 6530953305 M39M5:30090 LobBgdol LGHgbEL/ALAgbgLs 3600039b0E0o ABsMEYdOL
249699mdo; ©90mblGOoOYdS 239699L5BEgMogL glolitryangdgen 9Lo30 g3 ol/sfglgdEgdolL FomBmTsygbeols
e 06306353008 MOA60DYdOL 365030 3615gdGH03I ©535¢90L, 935¢0gd0L | J0gO FgMHoMmdomo hbsfgMHo/30mb3500/dgx85L9d0l
30994 3Hq0msb 3omd; 3 Eeod 9916 gdol 3GM3gL80 5x351gdL S ROEGIWO 56/ 59©0mPbsFIMHO 56/©s
¢ 063635300l dogdols I6REBINO 39059 3OHMFBILOYe JOMbMIGEHM500 250G BMEHMYdO0, HMIWId03
0530L90MGOJOOL 2o36MmdS Lbgoolibgs LGHMEYbEL/ALAgbErgl MmO Sbobagl 3Mma3gborero bEvgbEol/dbdghgrols JogH
06830mMT530ve Ls3539000 ; Lo30mbgdL 2odm30mbagl. 535900l gl gdol 3GmEgLL.
e 93390990 068MmOM 5300l Igbobgs;
¢ JLgeHo 363806Mmgd0L 03900l
23530Md;
e 3m330vGH9MHol Jugedo RsGM30L
OdOYB3IYmB;
¢ bdoto sdmygbgdmwo
396005396000 dmfiymdoemdgdol
053538069005;
* 3900839600 Infymdowmdgdol
1596309000 LOGIYJIWMAL.

2. ¢ 39dbAHIOO HJIJBHMMIOOL o3bMmdy; | wgdios 360539600 Qobsmgdols 36053H03NW0 ©35¢0905 - 3OGMEYJHO, OMIMMs
* 39JbGHvOO M3MIGBEOL dgJdbs, /369B96¢5300 3sL§3¢gd9wo 3O MBILOYIE 9()30390Mgds
399bGHMM0 BHSIEGHMMOL L& 9bEL/ALAYbgL 360 xz9bowwo bEmgbEol/dLdgbgwol dogH
BOOIBH0MIDOL gegdgb@gdol ©9IMBLAOOOYOS 29099U5B3gMo3L FgLaliBrErgdgE FgLOMEdYo 3Gmad@o 96/s 30gmBabafigmo 56/
258mygbgdom; 36500390 3659dBH03vI 535090, 5035L9dL 00mB6PIM0 96/ 5OEJRodGHO 96/s glig 96/
o ©m319996do bOHOEWgdOLS S 3 B 9994060 LsdmEmem 3OHMEMIGL - 20mblboo 35%BMbo 96/@s gegdBHO™bMwo Bsowo
009J&H9O0L Bolids/Mgod@0Mgds; I6oREBIMO 39910 m3Mdgbdol 0b/5 30305 Mo m3dgb@o s Lbgo.
* 33500l 3965b30 LoFoMm Bm®Ts@do. 999 BHOMbME oo,




3. ¢ 99 BHOMbo 3BOHOWdOL 353bmds; | wgdaos 360mx59b0WEo FbsMEgdOL 36053H03NW0 ©35¢0905 - 3OGMEYJHO, OMIMMs
* 99dEHM™bmwo 3bOHowgdol /369%B96Gs300 3sL§3¢gd9wo 3O MBILOYIE 9()30390Mgds
299my9gbgd00m 9mbsigdgdol sdwdsgzgds; bGHYbEL/ALAgbgL 36Omxggbowo bEmgb®ol/dldgbgwol dogH
¢ 33O gd09b 39Fomds; ©9IMBLAOOOYOS 3969L5%©3MogL FgbolmEgd e F9lrangdwyeno 3GmgdBo 96/s 300gmPBsfgM0 sb/©s
e Jmboggdoms §oMmImyqbs osg®msdgdols 3657303 ©535gdLs, 5535LgoL 97©0mbs6[gM0 96/ sOGHIBJHO 96/ giig 96/
30543030 ]
Loboon. 3 B 999960 Lsdmemem 3OHMEYYIEL 59mblbogo 35HDmbo s6/s gagdBHOmbMwo Bsowo
J6>ROBIMO 99dBHOMbMwo 3bGowgdol Bsowls 96/@5 8536050 MHo ©m3v896¢0 ©s Lbgo.
4. o 305Dgb®ogool 994dbs ©9d3oo 360mx9boWEo FbsMEgdol 3654H03ME0 I35V - 3OMEYJBH0, Hmame(s
391505900 2oTMOIGOOLS S /369%B96Gs300 0sLF3¢gd9wo 3O MBILOIE 9()30390Mgds
B3969%0L 9egd9gbEgdom. L& 9bEL/BLAYbgL 360 xz9bowwo bEmgbEol/dLdgbgwol dogH
©99mBLGHM0MYdS 39699L5%©3MogL FgbolBEgd e F9lrangdwyeno 3Gmgd@Bo 96/s 300gmPBsfgM0 b/
3657303 ©535gdls, 5535gdL 97©0mbsbFgM0 96/0s 5OGHIBJBHO 96/ giig 96/
30543030 ]
3 B 999360 Lsdmemem 3OHMEYYIGL 59mblbogro 35BMbo s6/s gamgdBHOmbMwo Bsowo
6>RODINES 36919630300 gegdBHOHMbME ool | 96/@s Bo@gMosw@o ©m3Mdgb@o s bgs.
5. ¢ 9xMmBEOL s6a5M0d0b MgaolBHMsE0s; | wgdsgos 360m39boEo Jobsmergdols 36M53B03MW0 5356 33300390000 - glitryEgdol
¢ 9xgMbLEG0m LoMYIdLMdOL 3sLF3¢gd9wo 3OHMBILOYIE 9()30390M9ds
0530590 GBGOOL Jo36MdY; 1369096¢>305 LEHM96EHL/ALAYE L 3OmMgBgLOE0 236sMEgdOL
e 33996035305 BMbGHOL 89d39mdom. ForBl GO 2396LsBO3M 3L TgLolitrmEgdgen 95Lo30g8ol/sfglgdEgdolL FomBmTsygbeols
QUMBLOM0MO> 3659dBH03vI 535090, 935¢gd0L | J0ge FgMmowMmdomo BsbafgMo/300b3500/dgx35Lgd0l
3659H03M@0 F9LEYgdl 3OM(39800 5x35LgOL o BYOEI0 96/©s 9©ombsbsfigmo 96/s
893500Bg™ds 356155 3OHMBILOYE JOMbMIYBHGM g0 35ONJOMIWO BMEHMIO0, HrMIWIdOE3
bGHEYbEL/ALTGbYL MgMmEmomE Sbobagl 3GMmagbomwo bGgbEol/dbdgbgwol doge
1530HIOL godm30MbO3L. 0535¢900L gl egdols 3OHm3gLL.
33539800 | Jrr 0 23BLMME0IXEYVdS B3Nl nms HMLMzgErol Labgardfogm »boggMLoGH L d3BIBY, BoLITIOMO: B B0, MT>MOL ELIbEIGdS, AM0Tsdz0e0L J. N 5
oBcgmgabgoa /606830 0l/GMBmaggeol J. N35/32;
SmEagob
3sBbeatgoger
905bsb
©535380M900

(4]




3.2. Lsmgdob sbsfioagdols ggds:

15500900 965fogds Lsgerol dgwgagdol dobgogzom
Ufjsgerol Bgegagdo
LogmbEsgdBHm 380713009090 99535b90s Leyeo

2 2

1 18
2 14 1 2
3 12 1 1

75

4 8 2 1
> 8 2 1
Lo 60 8 7

3.3. Lsbfagem Mgl@lo

e . 35356539, b. §i396500dg. 320304GHJMOO0 O 330 BHIOo GHJJbmMmy0gdo. MdoEroLo, 2009;
e D. lyyMIsbody. 3m330GHIOMo BHgdbmemyogdo. dscmvydo, 2008;

e 9. 5b9dsd30W0, M. LGOS, BaduEIOMO MgsdB™mEo Microsoft Office Word2007;

e 9. 5b5dd30¢0, ». LEHMMWS. BgJuEOHo MgsJE™MOo Microsoft Office Excel 2007;

® 9. 5b5d5I300, M. LGOS, LadMgBIBGHIGOM d3MMyMsds Microsoft Office PowerPoint 2007;

e b, 30653995, 068MOo30wo  Bgdbmemaogdo. dsbffogzwgdwol  absd3zeg30. MdowLo, 2015. bgedobsfigmdos: http://vet.ge/wp-content/uploads/2015/08/mascavleblis-

gzamkvlevi- informaciuli-tegnologiebi-IV-credit.pdf

o 3. mObnbHMOos, B. 30M5999. 06xMOIS309w0o F9Ibmemangdo. bEIbEHOL bobgeddwzsbgwm. Mmdowobo, 2015. bywdobsfigmados:

e http://vet.ge/wp-content/uploads/2015/08/studentis-saxelmdzgvanelo-IT.pdf



http://vet.ge/wp-content/uploads/2015/08/mascavleblis-gzamkvlevi-informaciuli-teqnologiebi-IV-credit.pdf
http://vet.ge/wp-content/uploads/2015/08/mascavleblis-gzamkvlevi-informaciuli-teqnologiebi-IV-credit.pdf
http://vet.ge/wp-content/uploads/2015/08/mascavleblis-gzamkvlevi-informaciuli-teqnologiebi-IV-credit.pdf
http://vet.ge/wp-content/uploads/2015/08/studentis-
http://vet.ge/wp-content/uploads/2015/08/studentis-saxelmdzgvanelo-IT.pdf

3.4. 1393050 LTSIV LsFoMmMIdOL (LLLI) s gBEwYEYYEo Fglsdergdmdgdol djmbg (83d) 3Mmagboryero Ldvygbdgdol/dldgbgwrgdol Lifjsgamgdobsmgols:

Lo FotMmgdols 99000b393580, 133050 Logsbdsbsmgdanm bsFoMmmgdol 8mbg 3O MmBqLomEo bEwIBEHOLMZ0L/ALBY6IOLMZOL Logsbdsbscmmgdwm sHglgdmergdol
dog6 985300905 060300015 M0 Lobifogarm gqads, MMmdgeos 98dbgds 3OHMEBILOME Lo sbdsbsmwmgdem 3MMyMmsdaly/dmnEMl ©s FoMmdmoagbl ol ImE0r03sE0sL
(80LomF9g30 Lfagerol 9909g00L M30LMIMZ b MoMmEIBMBMOZ (33€0wYL) /9D 53MmTMEE0sL (LFagzwrgdols s TgBoLYdOL JoAMAgdTo (33¢0egdsL Bobswgzo Lfsgwol
9900939006 (3300 gdOL goMgdg) s, Fglodsdolo, SHBMBEIOL b3gEosw MO bogsbdsbsmwgdewm bsFoMmgdol dJmby dMmaglonwo LEIbEHOLMZOL/ALTYbgolbmzol
L5FOOM 35F GO0 LagsbBsbosmgdem JmdLobMgdsL.

06000300M0MM0  Lobfoganm  g9ads  go0moygbgds,  MHmam®E  Lobgeddrgsbgmm  B3gEoswmo  bogsbdsbsmergdwmm  LsFoMmmgdol  ddmby  3Omxglomwo
LA IBEOL/ATIYOL Lo sbTsbsmwgdwm 3MHMEgLbol  FobbmMmE0ggdolm30L. 06E030OEHO bolfsgurm gqadol BoMawrgddo L39xE0SWMMO  Logsbdsbsmegdanm

LoFoMMgdol IJmby 3OHMBLOMEOo LEHI6EOL/ALIYBgEol d0dEobsmyg Fgnslgds bmEMEF0gEEIds 0bE030WYSEIMMO®, ABLLDWIGWME Jobowfgs Logwol T9gagdb,
bmerm bademermem 9ga30L90s s 3OJ0EHJO0L F0b0Fgds - Logsbdsbscegdum 3O MmyMmsdol/dmyeol Inmbmgbgdmsb dodstmgdom.

9ol 3s63sbmmEogmgdgmo 3gMlmboo (ob. sbshmo 2)



